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Section |

Newly Purchased and Installed Manufactured Homes

The purpose of this section is to outline the requirements and procedures necessary to classify a newly
purchased and installed manufactured home on a permanent foundation when the property is required to be
classified as Real Property.

The reasons most people request a manufactured home be placed on the tax rolls as real property is for
favorable financing and increased property value.

The process requires dealing with the following four governmental agencies;

Agency #1 Department of Motor Vehicle (DMV) - Titling

Agency #2 State of New Mexico Manufactured Housing Division —
Foundation Permit & Inspection

Agency #3 Assessors Office -Affidavit & Tax Release

Agency #4 Treasurer’s Office -Pay Current Year Taxes, signed and stamped

In most cases, the steps should be followed in the order listed below.
1. New Mexico Department of Motor Vehicle

Al Registering — Titling Manufactured Home'
Registering and activating the title with DMV is the most significant procedure, and
should not be ignored.

This requires the property owner / representative lo present the purchase agreement /
dealer’s invoice along with the Manufacturer Statement of Origin (MSO) also referred to
as a Manufacturer Certificate of Origin (MCO) to the DMV for registration and titling
purposes. The cost for titling a manufactured home at DMV is as follows:

Single-wide $12.50 Double-wide $19.50
Mobile homes purchased from out of state dealers or moved into New Mexico by the

registered owner are required to pay a 5% compensation tax. The tax must be paid
directly to the Taxation and Revenue Department.”

A property owner should not agree fo purchase a manufactured home
without an MSO/MCO from the dealer and without titling the home with DMV,

2. State of New Mexico Manufactured Housing Division (NMMHD)

: Section B. Titling and registering New Manufactured Homes
* Section B. Tax form TS-44
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A. Application for a Foundation Permit’

The next step is the Application for a Permanent Foundation Permit by a licensed contractor who is

registered with Manufactured Housing Division. A form must be filled out in order to apply for the
permit. All plans must be approved by either the Division's Chief lnspm:tcrr or the assigned inspector
fnr your area. All new homes must be installed according to the N ules and regulations for
1 ' L1 . Most manufacturers include the Pcmlanent Faundatmn requirements  within

lheir 1mtaliatmn mJHUJ].b Plans must be stamped by an engineer and have the words "PERMANENT

FOUNDATION" printed on them.

B. Inspection and Certificate of Approval by NMMHD"

The property owner must acquire the certificate of approval of the final inspection by NMMHD, to
be provided to the county assessor’s office. This agency’s certificate of approval is the sole
authority for declaring a Manufactured Home as Real Estate.

There has been a misconception that a copy of the independent fee appraisal report declaring the

manufactured home as real property is sufficient. The report is helpful, however insufficient without
a copy of the certificate of approval by NMMHD.

3. Assessor’s Office
A, Reporting the Manufactured Home to the Assessor’s Office’

After registering the title with DMV, the property owner must submit a copy of the registration from the
DMV to the County Assessor's Office.

B. Affidavit — Request to be taxed as Real Property®

The owner of the manufactured home as described on the title must make application via an affidavit
requesting the manufactured home be taxed as real property.

The affidavit shall include the owner’'s name and mailing address, the description of the manufactured
home, the assessor’s parcel ID#UPCH#, physical address, and legal description of the manufactured
home’s location.

The property owner shall also present to the assessor’s office the Final Foundation Inspection
approved as permanent by the NMMHD (if available at this time). The assessor’s office cannot
complete the final step of placing the manufactured home as real property without the final foundation
inspection certificate.

C. Tax Release Form’

} 14.12.2.41 NMAC
*14.12.2.57 NMAC
® 7-36-26 NMSA
©3.6.5.33 (D) (1)(a) & 18.19.3.16 NMAC
"3.6.5.33 (C)&(D),(1).(D) & 18.19.3.16 NMAC
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The assessor will then issue a Tax Release Form to be presented to the Treasurer’s office. A tax release
indicates there are no tax liabilities for the calendar year for the purposes of transferring title.

D. Copy of the Independent Fee Appraisal

Although it is not an absolute requirement, the property owner or the lending institution should
provide a copy of the Independent Fee Appraisal to the assessor’s office. The appraisal will expedite

the process, as the assessor can typically value the property without having to conduct a physical
inspection of the property. A physical inspection could delay the process by two to three weeks,

4. Treasurer’s Office

A. Pay Taxes
With the Tax Release Form in hand, the property owner must now go the Treasurer’s Office and pay
all previous and current years taxes in full. The treasurer will then stamp and attest that no liability for
property taxes exists on the manufactured home.
In this section of the manual, we are dealing with newly installed manufactured homes. If the
manufactured home was not on the property as of January 1% of the taxable year, no taxes will be
due or collected, however a tax release is still required by the DMV,

5. Return to New Mexico Department of Motor Vehicle
Al Deactivation of the Title"

With the affidavit from the assessor’s office and the tax release from the treasurer’s office, the property
owner must now return to the DMV to deactivate the title. The cost at DMV 15 as follows:

Deactivate a title  $5.00
6. Return to Assessor’s Office
The final step is to return to the assessor’s office with the affidavit and the deactivated title from MVD.
If a copy of an independent feel appraisal was not provide, the assessor’s office will then schedule
a physical inspection of the property by a staff appraiser. Some counties may require a staff appraiser

to inspect regardless of the fee appraisal

The assessor’s will then verify all steps have been completed and place the manufactured home on the
tax rolls for the appropriate year, as real property.

If the final inspection of the foundation has not been completed, the assessor cannot place the MH
as real estate,

*1R.19.3.16 NMAC
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